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Appendix G — Sample Finding and Observation Report Form

Audit Finding/Observation Report Form

Audit No. Finding No. Observation No. Date
Audited Organization Lead Auditor
W_ Auditor(s)
Requirement

Finding/Observation (as Indicated Above)

Response Required Acknowledged By
Yes No

Date

Corrective Action

Scheduled Completion Date Signature/Date

Corrective Action to Preclude Recurrence

Scheduled Completion Date Signature/Date
Lead Auditor Concurrence With Proposed Corrective Date
Actions

Corrective Action Verified By Date
Lead Auditor Date
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Audit Finding/Observation Report
Continuation Page

Audit No. Finding No. Observation No.

Page
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Appendix H — Closure Letter

Date

Company’s Representative
Company Name

Address

Dear Mr./Ms./Dr.:

CLOSE-OUT OF QA AUDIT OF WIDGET EXPRESS CORPORATION PERFORMED ON
SEPTEMBER 15-16, 2005

Thank you for the final corrective action response to the subject at-site evaluation. Your
response has been deemed acceptable and this at-site evaluation is considered closed.

The audit team will be entering Widget Express Corporation in to the Integrated Supplier
Information System (ISIS) as having an implemented Quality management system to
(National/International QA program).

If you have any questions, please contact me at (XXX) XXX-XXXX,

Sincerely,

Lead Auditor
IMC/ATL/xxx

cc:  Audit Team Member(s)
EFCOG SCQTT Lead





